dunQ bradstreet

How to Use the Search Wizard
This Wizard will help you quickly look up a record using one or more of the following criteria
DUNS Number, Business Name, SIC or Geography.

Go to your tool bar at the top of Market Insight and click on the Wizards tab. The Search Wizard
is on the right hand side. Click it to open it.
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The Search Wizard will open in the workspace. It will open with all of the available search
options checked by default.

Search. Choose your Variables (Step 2 of 10) SR
Business Search
Please check the items below that you will be defining a selection on
Variable
Duns Number
Business Name
SIC code
Geographical Area (Contintent, Country,State or County)
Physical City
Physical Zip
Phone Number
Back Next Cancel

Page 1 of 13



Go through this list and un-check any of the variables you DO NOT want to use; then click Next.
For this example, | will use Business Name and Geographical Area (State).

Variable

Duns Mumber

Business Mame

SIC code

Gecgraphical Area [Contintent, Country, State or County)

Physical City

Physical Zip

OO0 | 0| & O

Phone Mumber

Since | checked Business Name and Geography, the wizard will automatically take me to step
4, which is where | can enter the business name(s) that | am looking for.(for this example | used
Motorola) Note: The wizard will open to the correct step depending on what criteria you’ve
checked. As you can see, I'm not worried about capitalization, since the “match case” box is not
checked on this screen.

At the bottom of this screen (and other text variable screens) you will see the “Contains” default
for performing the search. You can open this and choose a different option, depending on your
needs and knowledge of the text you are searching.

Search. Business Name (Step 4 of 10) =

please enter your values for Business Name

Enter your list of values in the space below.

The selection will match any record that contains any one 6f
these values.

A notorola =

Include ;‘ ”[{Match case “Co [El; ik | EEE s

Back | Next Cancel
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At the bottom of this screen (and other text variable screens) you will see the “Contains” default
for performing the search. You can open this and choose a different option, depending on your

needs and knowledge of the text you are searching.

please enter your values for Business Name

Enter your list of values in the space belo!

The selection will match any record that
these values.

contains 3gny one of

motorola

>
2

Include E} ] Match case ’

Co v 4|0 »a

Back I:

Ranges and Wildcards
Exact Match

Begins With

Ends With

Contains

ncel |
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Click Next. | am taken to step 6 of the wizard because | selected Geographical Area as my
second search criteria.

Search. Business Name (Step 4 of 10) - o g3

please enter your values for Business Name

Enter your list of values in the space below.

The selection will match any record that contains any one of
these values.

motorola

Vv

Include E} i,[:] Match ca ’?ﬁil‘ J 10 +a

Back | Next Cancel
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At the top of this screen, | will use the drop-down to select State-Province.

Please choose the gecgraphical area
Fiter | v] | Description Co [EBM omowm
o r % State - Province Eﬂ
Include Cou'nfy o A

@ | O County 37,663
,_ ] Continent 514

-- [C] |ACO1 | ANTIGUA AND BAR.. 333

EJ [C] | AEOT | UNITED ARAB EMIR... 131,372

[C] | AFOT | AFGHANISTAN 2,447

@ | [] |AGO1 |ALGERIA 121,857

v- [C] | A1 | AZERBAUAN 789

E) [ [ALOT |ALBANIA 1,359

- [ | AMO1 | ARMENIA 590

@ | [] |ANO1 | ANDORRA 967

-- [ |ACO1 | ANGOLA 1,112| v
CTElC

Back I Next Cancel
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nt,Country,State or County) (Step60f10) - ©

Please choo e gecgraphical area

Filter ‘y‘ ;Description Co [E]v 7michig =

X % | State - Province v‘

Intude  Code Descripticn Sites
® Uszé  MICHIGAN 581,043

jlnclude v B a_“d‘ +3

Back Next Cancel

Next, you need to choose a data grid to display your results. You have three options:

1. Build a data grid for one time use. Then drag and drop it onto the drop zone.

2. Pre-Build a template for Search results: If you use the Search Wizard a lot and have certain
data you need to return, you can pre-build a data grid that contains all the fields you want to
view. Once you build it you can save a copy in the “Templates” tab on Tool Bar. The next time
you use the search wizard you can just drag and drop the template at this stage of the wizard.
See the end of the document for the steps.

3. You can use the default data grid which includes the following fields: DUNS number,
Business Name, Location Type, Physical City, Physical State, Physical Zip, Country, Global
Ultimate DUNS number and Global Ultimate Business Name.
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I’m going to use the default template so I'm just going to leave this screen blank and click Finish

to get my results.

Search, Add your oo (Step 10 of 1) - clEN
Drag o datagrid o dutagiic terrgriate that pou wish 45 une (5 view your nests
cnts the pened Eelow

m Tig: You can drag 2 datagrid snis
this wezard by deagging the icon
%n..g,q swmcan hare
[&wwwu-wmv—- l

1 yGu legvr e ganel tlank. o defau gnd sl be prodeces

Tress fnish bo perfoes the search

Isn“lmlbud

| receive the data grid containing the candidates for my lookup request. | can now look through

this list for the company name and specific location.

[ SearchDataGridPersistentTemplate

>'|E]Nutes' ||ﬂ|1}§n:;\?|@%g

,M]

Drag a column header here to group by that column.

Duns Mumber # Business Name + Tradestyle # Location Type 8 Physical City 4 Physical State Abbreviati... ® Physical Zip [All) ® Country Na..® Global Ultimate Du
018365508 Motorola Sales... | Motorcla 2 Bay City MI 48708 UsA 001325463
041743554 Motorola Soluti...| Motorola 2 Detroit MI 48226 USA 001325463
076350048 Motorola Sales... | Motorola 2 Southfield MI 48024 usa 001325463
126378520 Motorola Com... | Motorola 2 Grand Rapids | MI 49506 USA 001325463
145730252 Motorola Soluti..| Motorola 2 Troy Ml 45084 USA 001325463
618516710 Motorola Sales... | Motorola 2 Saginaw MI 48605 usa 001325463
787147685 Motorola Soluti...| Motorola 2 Springport Ml 40284 UsA 001325463
828080221 Motorola Soluti..| Motorola 2 Farmington... | Ml 45331 USA 001325463
947967055 Motorola Soluti..| Motorola 2 East Lansing Ml 48823 USA 001325463
0470967451 Motorola Seluti...| Motorola 2 Morthville MI 48168 UsA 001325463
090749686 Motorola Soluti... 0 Lansing MI 48917 USA 090749686
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Building a Corporate Family Tree using the Linkage Tool

If I want to take the location that | found in the Search Wizard and build a D&B Corporate Family
Tree, | just need to drag and drop the DUNS number from the Data Grid onto the Linkage Tool
on the Tool Bar. This will work from any Data Grid, not just the results of the Search Wizard.
Just remember, the DUNS Number must appear in the Data Grid in order to drag and drop a
location into the Linkage Tool.

Highlight the row you want to select and put your cursor on the DUNS number. Then drag the
DUNS number onto the Linkage Tool.

o L ¥
(n) ao 41
bopresson Lnkage | Cluster

Caloulate Modeling

= avery
"ﬂ sarchDataGodPemsistens Tamplats
B\ ree-[@]R 2|05 ¢ 81w
8 Evportig * @ Limits = £ Aggregation/ * [ Add User Code = 5 Rows To Srowse = 3] » 8] » 3] «
SearchDoteGHdPersmenIemplots %

Drag a column headar hese %0 group by that ohhumn

Duns Number & Buzsiness Name\@ Tradest.. A Location Type @ Pryncal Gty © Physical State Abbrevisti,. @ Physical Zip (All) @ Country Na.. & Giobal Ultamate Duns

Motansda Ml - i A0

041733508 Motoroks Sokutl... | Motarcla Detroit Mi 48226

2 usa 0071325463
0783680948 Mgtoroks Saes... | Motorla 3 Southield M 48034 USA 001325483
126378520 Meotorca Com... | Motarcla 2 Grnd Rapigs | MI 49506 USA 003325463
148730252 Maotorole Soiutl.. | Motorcle 2 Trey M 48084 Usa 001325463
618516710 Motorots Sefes... | Motorola 2 Sagiraw M 48605 usa 001325453
TET147685 Metorcle Sokuti... | Motorola 2 Springport M 43284 usa 001325453
625080221 Matoroke Soluti... | Motorols 2 Farmington,.. | Ml 45331 Usa 001325463
947967055 Motorols Soluti,.. | Motorcls 2 fastlansing | MI 48823 usa 001325463
947967451 Motorola Saluti.. | Motorola 2 Northwille M 43168 usa 0071325463
050749685 Motorols Soluti.. 0 Lanzing M 48917 UsA 030749686

When you drag and drop your Duns number the linkage tool will open and look like the
following.

&% Linkage

" Hulee-

018365598 001325463 Drop your Duns Number here
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The Linkage Tool will then return the Family Tree for the DUNS number you selected. The
Default Data Grid has two DUNS numbers, the Site DUNS and the Global Ultimate Duns.
Therefore the row | selected has two DUNS numbers, one for the site | selected and one for the
Global Ultimate. | will automatically get two trees returned, one for each DUNS number. You will
see tabs on the lower left hand side one for each DUNS number.

[

e Linkage =N EEm ==
} o Linkage
=
| 018365598 | | 001325463 | ‘ Drop your Duns Number here
|001325463 V]
Duns Type |Company City »
St
565477395 --B MOTORCLA REPRESENTATIVE QFFICE IN GEORGIA TEILISI
- 015023774 --B Moterola Singapore Private Limited MNew D
- 550281454 --B MOTOROLA SINGAPORE (PRIVATE) LIMITED Mew D
- 345348380 --B Moterela Scluticns Inc Buland
- 047055810 --B Meotorela Scluticns, Inc. Birmin:
- 1231170094 --B Motorola Solutions, Inc. Huntsy
# 069615005 --B Motorela Solutions, Inc. Huntsy
# (058340184 --B Motorela Solutions, Inc. Ancho
W 123520228 --B Motorola Solutions, Inc. Fairbar
- 522080197 --B Motorola Sclutions, Inc. Chandl
- 004728573 --B Motorcla Sclutions, Inc. Chandl
- 042231964 --B Motorola Solutions, Inc. Chandl
- 001694897 --B Motorola Solutions, Inc. Gilbert
- 790542146 --B Motorola Solutions, Inc. Lake H
g # 047451200 --B Motorela Solutions, Inc. Mesa
o 047451282 --B Motorela Solutions, Inc. Mesa
é W 1033026088 --B Motorola Solutions, Inc. Mesa
™ - (095920625 --B Motorola Sclutions, Inc. Phoeni ,
< >
Displaying 684 of 684 recerds found Filter: | Full Corporate Family
I—
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The first tab will be the Global Ultimate DUNS number. Notice it’s highlighted in grey in the tree.
Now click on the second tab. Scroll down and you will find the DUNS Number | selected is
highlighted.

Motorola Solutions, Inc. 3
------ # 565477395 ---B MOTOROLA REPRESENTATIVE OFFICE IN GEQRGIA TBILISI
------ m 015023774 --B  Motorola Singapore Private Limited Mew D
...... 1 550281454 ---B MOTOROLA SINGAPCRE (PRIVATE) LIMITED Mew D
...... M 345248380 ---B Motorola Selutions Inc Buland
------ 947055810 ---B Metercla Selutions, Inc. Birmir
...... A 123117694 ---B Meoterola Selutions, Inc. Hunts,
...... W 0R9615665 ---B Motorola Sclutions, Inc. Hunts,
...... W (055349184 ---B Motorola Sclutions, Inc. Ancho
...... W 123520228 ---B Meotorola Sclutions, Inc. Fairbar
------ 325080197 ---B  Moterola Sclutions, Inc. Chandl
------ M 004728573 ---B Motorola Sclutions, Inc. Chandl
...... M 042231064 B Motorola Solutions, Inc. Chand
...... M 001694897 ---B Motorola Selutions, Inc. Gilbert
\ ------ M 700542146 ---B Meoterola Selutions, Inc. Lake H
g ...... 047451266 ---B Motorola Sclutions, Inc. Mesa
| W 047451282 ---B Motorola Sclutions, Inc. Mesa
é ------ 103302688 ---B Meotorola Sclutions, Inc. Mesa
; ------ W 095920625 ---B Motorola Solutions, Inc. Phoeni ,
[==]
= Displaying 684 of 684 records found Filter: |Full Corporate Family | | U3A v |
I—
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Now click on the second tab. Scroll down and you will find the DUNS Number | selected is
highlighted.

[018365598 / ~E
Duns |Typq/ |Company |City A

----- | 028205608 ---F Meotorela Selutions Sales and Services Walnui
----- o 341225147 --tB Motorola Communications & Electronics, Inc. Columl
----- a 1509815029 --B Motorola Communications & Electronics, Inc. Indian:
----- H 730575549 ---B Motorola Sales and Services, Inc. Azhlan
----- | 024303378 ---B Meotorela Selutions Sales and Services Bowlin
----- (37655676 ---B Motorela Communications & Electrenics, Inc, Lafayet
----- a 611619952 ---B Motorola Sales and Services, Inc. Baltime
----- | 103260574 ---B Motorola Communications & Electronics, Inc. Baltime
----- 126378520 ---B Motorola Communications & Electronics, Inc. Grand
----- 518516710 ---B Motorola Sales and Services, Inc. Sagina
----- a (076380045 ---B Motorola Sales and Services, Inc. Southf
----- 737147685 ---B Motorela Solutions Sales and Services Spring|
----- o 184272037 ---B Motorola Communications & Electronics, Inc. Roches

I I S & (009449005 ---B Motorola Sales and Services, Inc. Great F

Ef: ----- a (099469075 ---B Motorola Communications & Electronics, Inc. Las Vet

% ----- a 7321095139 ---B Motorola Sales and Services, Inc. Gilford

=1 628030596 ---B Motorola Communications & Electronics, Inc. Marlto

§ ----- 1326059560 ---B Motorola Communications & Electronics, Inc. Santa F ¥

o |« >

o

& Displaying 684 of 684 records found Filter: ¥

Full Corporate Family

[ s
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How to Save a Data Grid in your Templates:

Open the Data Grid from your Tool Bar and add the variables you would like to view. I’'m adding
DUNS number, Business Name, Physical City, State-Province and Employee Total Range.
Name your Template in the box at the top. I've named mine Search Template.

b [ Search Template ISampIeCustumer Data I
-
BN IE AR A

|Searth Template * [

pHD @

Drag a column header here to group by that column.

Duns Number + Business Mame = Physical City & State - Province & Emp Total Range &

Click on the Template Tab on your Tool Bar to open the Template Drop Zone.

m Toolbox Wizards

B System Explorer
M @ 0 =3
Deszcription
A Glebal Ultimate Business Name

Hold your cursor over the Data Grid icon until you see the red box, now drag and drop the data
grid onto the Template Drop Zone.

Toolbox Wizards

'\

m Explorer
P System Expl

Templates Storyboard

I'\ Drop items here to

# B ¥ =2
Descripticn ~
~HIg SIC b Data Grid Sample Customer Data
EE:I Primary SIC =] | [ Notes ~ = | oz =z v | @ =6

E| & Primary SIC & Digit
"B @ Primary SIC 6 Digit
¥ Primary SIC 4 Digit
& Primary SIC 3 Digit
& Primary SIC 2 Digit
v Artizans
v Data Centric
s v Mobile Infos

[Data Grid *

Drag a column header here to group by that column.

Duns Mumber +#  Business Mame 4 Physical City # State - Province = Emp Total
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You should see your template in the Template tab now.

Templates 'storyboard

Template

Visualization templates

[, Sy STerEnpharer—
# B ¥ ==
Descripticn
~H I |:
“BIE) Primary SIC } BT Tl - | = | Gr o

& Primary SIC & Digit

[ Primary SIC 6 Digit

& Primary SIC 4 Digit

= & Primary SIC 2 Digit Drag a column header here to group by that column.
- [ Primary SIC 2 Digit

- v Artisans

- & Data Centric

- & Mobile Infos

T ExportAs ~ @@ Limits - £ Aggregation - B
|Search Template *

Duns Number 8 Business Mame 4 Physical City & 5t
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